~— A6mMOHOMHAA HEKOMMEPUECKaAs OPZARU3AUUA RPOPeCCUOHANLHAR 00PA306AMENIbHAA OP2AHUZAYUA
- «Hucmumym HenpepuvleHo2o 00pazoeanusy

YTBEPKIECHO

[Ipukazom aupexropa

«MHCTHTYTa HENTPEPHIBHOTO 00Pa30BaAHUS
Ne 01/0 ot 16.01.2023 r.

IHonoowcenue 06 31eKmponHOI UHPOPpMAUUOHHO-00pa30eamenbHOU cpede

1. Obwue nonosxcenusn
1.1  Hacrosimee Ilonoxenue 00 37MeKTPOHHON WH(MOPMAIMOHHO-00pA30BATEIILHON cpele
(manee - IlomokeHne) ompenensieT Ha3HAYCHHE, TMPUHIIAIBI OPTaHU3AIUH, COCTABHBIC YacTH U
NOPAI0K (PYHKIMOHHPOBAHUS 3IEKTPOHHONU MHPOPMAIIMOHHO-00pa30BaTeIbHON cpebl (aee -
OUOC) «MucTuTyTa HenpepbIBHOTO oOpazoBanus» (Aanee — Muctutyt). [lonoxkenue otHoCUTCS
K YHCIy OpraHU3allMOHHBIX JIOKYMEHTOB U SBIsIeTCS 00s3aTelbHbIM K IPUMEHEHUIO
JOJIKHOCTHBIMU JIMIIAMH.
1.2  Hacrosmee [Tonoxxenue pa3paboTaHo B COOTBETCTBHUH C JCHCTBYIOIUMH HOPMATUBHBIMU
aKTaMu:
- ®enepanbHbiM 3ak0HOM Poccuiickoii denepanuu ot 29.12.2012 r. Ne 273-D3 «O06 0O6pa3oBaHun
B Poccuiickoit @enepanuny;

- ®enepanbHbIM 3aKk0HOM OT 27.07.2006 1. Ne152-D3 «O nepcoHalbHbIX JaHHBIX;

- ®enepanbHbIM 3ak0HOM 0T 27.07.2006 1. Nel49-03 «O6 undopmanuu, UHOOPMAIIMOHHBIX
TEXHOJIOTUSX U O 3aIlUTe UH(OpMAINY;

- JOKaJbHBIMH akTaMu MHcTHTYTA.

1.3. Uadopmarus 06 DMOC UnctutyTta pazMerniaercs Ha opunuanbHoM caiite MHcTuTyTA.

2. lenu u 3a0auu SHOC
2.1. Hemu ¢pynxuuonupoanus DMMOC — ennHCTBO 00pa30BaTEIbHOTO MPOCTpaHCTBAa MHCTUTYTA,
noBbleHNe 3()(PEeKTHBHOCTH M KadyecTBa 00pa3oBaTEIbHOTIO Mpollecca, a Takke obecredeHue
BO3MOYKHOCTH YJIaJIEeHHOTO MHTEPAKTHUBHOIO JIOCTYNa K MHPOPMALMOHHBIM U 00pa30oBaTeIbHBIM
pecypcam HMHCTUTyTa B COOTBETCTBMM C TpeOOBAHUSMHU JEHCTBYIOLIETO 3aKOHOJATEIbCTBA
Poccutickoit ®enepanyu B chepe oOpazoBaHuUs.
2.2. 3agauamu DUNOC sBnsroTcs:
- obecrieueHue J10CTyNa OOydaromMXcs, MPodeccopcKo-Mpeno aBaTeIbCKOro cOCTaBa U MHBIX
KaTeropuit paboTHUKOB MHCTHUTYyTa, BHE 3aBUCUMOCTH OT MECTa MX HAXOXJIEHUs, K Y4eOHBIM
IU1aHam, pabo4uM MporpamMmam JUCHMITIHH (MOJTyJIei ), K U3/1aHUSAM 3JIEKTPOHHBIX OMOIMOTEUHBIX
cucteM 1 DOP, ykazaHHBIM B pab04HX MporpaMMax, K PyruM JIEKTPOHHBIM WH(POPMAITMOHHBIM
pecypcam MoCpeCTBOM HCIOIb30BaHUs NHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUN
U CEpBHCOB;
- obecrnieueHue (ukcanMu XojAa 00pa30BaTEIBHOIO IMpoIlecca, Pe3yJbTaTOB MPOMEKYTOUHOU
aTTeCcTallly U pe3y/IbTaTOB OCBOEHUS 00pa30BaTeNbHbIX IPOrpaMM;



- BO3MOXKHOCTh (JOPMHUPOBAHUS U COXPAHEHHSI YUEOHBIX JOCTHXKEHHH 00yJaromuxcs;

- o0ecrieyeHre MHANBUyaJIN3aluU 00pa30BaTeIbHON TPACKTOPHH 00yUarOIINUXCs;

- oBblIIeHUE 3((HPEKTUBHOCTH U KadecTBa 00pa3oBaTebHOro npouecca B IHCTUTYTE;

- o0ecrieyeHre MEXaHU3MOB U IPOLIEyp MOHUTOPUHIA KaueCcTBa 00pa30BaTeIbHOIO MPOLIECcCa;

- oOecrieyeHne MH(POPMAITMOHHONW OTKPBHITOCTH WMHCTHTYTa B COOTBETCTBHM C TPEOOBAHUSMHU
JeMCTBYIOIIET0 3aKoHoAaTeNbeTBa Poceniickoit denepannu B chepe 0OpazoBaHus.

2.3. ®ynkunonupoBanue JNOC UncTuTyTa 00ECneUrBaeTCss COOTBETCTBYIOIUMH CPEICTBAMU
UH(POPMALIMOHHO-KOMMYHUKAIMOHHBIX ~ TEXHOJOTMM M  ypOBHEM IOATOTOBKM  HAy4yHO-
Hearoruyeckux  paboTHUKOB/KBanu(pukanueil  paOOTHUKOB, €€  HCHOJB3YIOLMX U
HOJIEP>KUBAIOLINX, B TOM YHCJEe Y4eOHO-BCIIOMOIaTeIbHbIX PAOOTHUKOB.

3. Ilopaook ghynkuuonuposanus IHOC

3.1. Ions3oBaremsimu DUOC sBisiroTcs abUTYypHeHTHI, o0yJaromuecs, padotauku MHCTHTYTA.
[To ypoBHIO qOCTyma K pasMelieHHol nHpopmarmu nois3oBaten JMOC nensTcs Ha OCHOBHBIE
IPYNIbl: aBTOPU30BAHHBIE U HEABTOPU30BAHHBIE [10JIb30BATEIIH.

HeaBTopu3oBaHHbIE [10JIb30BATENN UMEIOT JOcTyn K 3neMeHTaM DMOC B yacTu npencTaBlieHUs
uHpOpMaLlUM O pecypcax C BO3MOXXHOCTBIO IIepexoja Ha CTpaHMIly aBTOPH3ALMH.
ABTOpH30BaHHbIE MOJB30BATENIN UMEIOT JOCTYI K pasnenam 3nemenToB DMOC, onpeneneHHbIxX
COOTBETCTBYIOLIEH UM POJIBIO.

3.2. JlocTym K pecypcam, pa3MemeHHbIM B ceTH MIHTepHeT, 00ecrieveH 13 000 TOYKH, B KOTOPOH
UMeEETCsl 1OCTYN K MH(POPMaLlMOHHO-TEIIEKOMMYHUKAIIMOHHOM cetn HTepHeT.

3.3. ®opmuporanue, pazputue u compoBoxkiacHrue DMOC u ee IJIEeMEHTOB OCYIIECTBISETCS
3aMeCTUTENIEM JUPEKTOpa 1o yuyeOHoM padore.

3.4. Nndopmannonnoe HanoiHenue ODMOC ocyiiecTBiseTcsl NpEenoAaBaTeNsiMu, Y4eOHBIM
oraenom Mucturyra.

3.5. O®ynkuumonupoBanue OUOC  obecnednBaeTcss  COOTBETCTBYIOUIMMHU  CPEACTBAMHU
UH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJOTHMM W  KBanu(pukaiue paOOTHUKOB, €€
UCIIOJIB3YIOIINX U MOJAEPKUBAIOIIHX.

3.6. Muadopmarus, naxomsmasicis B DMOC WuctutyTa, 00pabaThiBacTCs B COOTBETCTBUHU C
[TonosxeHneM o 3aluTe NEPCOHATBHBIX IaHHBIX.

3.7. Kaxnplii o0yJaromuiicsi B TEeYeHUE BCETo Mepuoa oO0yueHus: odecredeH HHINBUIYaTbHBIM
HeorpaHnyeHHbIM goctynoM k DMMOC UucturyTa.

3.8. MunumansHoe ycinoBue ais pabotsl B DMOC: Hanmnmuue kommbloTepa (HOyTOyKa, IIaHIIeTa,
cMapTQOHa) C YCTAHOBJICHHBIM COBPEMEHHBIM JIUTICH3MOHHBIM U (MIIH ) CBOOOIHBIM IIPOTPAMMHBIM
oOecrieyeHueM, B ToM ynciie IHTepHeT - Opay3epoM, MOAKIIOUEHHBIM K ceTH HTepHeT.

3.9. Ceeznenust 1Mo pe3ylibTaTaM OCBOEHUS IMCLUIUIMHBI JTOCTYIHBI OOYYaroIIUMCS B PEKUME
peanpHOTO BpemeHu 1 DMOC MHcTuTyTa B IMYHOM KaOWHETE 00yJaronierocs.

3.10. Hns ayrenTudukanuu oOydarommxcs U JIpyrux noas3oBarenei B OMOC Huctutyra
UCIOJIb3YETCS MOJUTHKA pa3rpaHUuEHus MpaB JA0CTYIIa U MapojbHas ayTeHTuuKanus. B coyyae
yTpaThl PErUCTPALMOHHBIX JAHHBIX WM UX PACKPBITHS JaHHBIE Ui aBTOPU3ALMU (POPMUPYIOTCS
Y BBIJIAIOTCS TOBTOPHO.

3.11. Ilocne 3aBepuieHHst OOy4eHHUs y4yeTHas 3amuch oOydvaromierocst Omokupyetcs. I[locne
YBOJIbHEHUS pabOTHHKA VHCTUTYTa €ro ydeTHas 3aluch yJaseTcs.

3.12. Toctyn yyacTHUKOB oOpa3zoBaTenbHoro npouecca k IMOC MHcTuTyTa NpeaocTaBiseTcs B
pexume 24 qaca B CyTKH 7 THEH B HEJENI0, 0€3 BBIXOHBIX U MPa3THUYHBIX JHEH.



4. Inemenmor IHOC Hncmumyma

CoctaBubiMu 35ieMeHTaMu DMOC MHcTUTyTA SABISIOTCS:
- opunmanbHBIA Web-nioptan MHcTHTYTA;
- JIIEKTPOHHBIE 00pa30BaTeNbHbIE PECYPCHI: AIEKTPOHHASI OMOINOTEKA;

-  MHQOPMALMOHHBIE CHCTEMBI W TEJICKOMMYHUKAIIMOHHBIC TEXHOJOTHH: IUIATPopma
JUCTaHIIHOHHOTO obOpasoBanus «Moodley»; mmardopma Microsoft Teams; unbopMaroHHAas

cuctema «lIpuemnas komuccusi»; uudponas odpasopareiabHas mwiathopma J[HEBHUK.DY;
- IOCTYT K CIPAaBOYHO-TIPAaBOBEIM cucTeMaM «KoHcynbranT+y», «O0pa3oBaHue.

5. Opeanuszayusa o6e3onacnoii ykcnayamauyuu IHOC Hnemumyma

5.1. be3zomnacHas skcruryatanus komnoHeHToB DMOC BKIIIOUaET CIIeNyONMe KOMITOHECHTHI:

- uHbopManmoHHas  O€30MacHOCTb:  OOECHEYeHHWE  COXPAaHHOCTH,  LEJOCTHOCTH H
paboTocrnocoOHOCTH HMH(DOPMALIMOHHBIX PECYpPCOB, MPO(HUIAKTHKA HECAHKIIMOHUPOBAHHOTO
JOCTYTa, WCIOJB30BAHMS, KONMPOBAHUS WM YHAICHUS HHPOpPMAIUM, a TaKKe H3MEHEHUS
CTPYKTYPbI HH(POPMAIIMOHHBIX PECYpPCOB;

- TexHoJlornuyeckas 0e30MmacHOCTh: oOecreueHue CTAaOMIBHOCTH  (YHKIIMOHUPOBAHUS
TexHuueckux koMnoHeHtoB DMOC MuctutyTa, npeaynpekaeHre HEleaeBOro MCIO0JIb30BaHNUS,
HapylIeHus paboTOCIOCOOHOCTH, MPEXKIEBPEMEHHOIO U3HOCA, TIOBPEXKICHUS WIM YHUUYTOXKECHUS
000pyI0BaHNS;

- OpraHuzalroHHasi 0e30MacHOCTh: MPEAYIPEkKACHUE UCIIOIb30BAHUS 000PYIOBAHUS IUIIAMU, HE
BJIAJICIOIIMMU HEOOXOAMMBIMU TIOJIH30BATEIILCKUMHU HABBIKAMHU, MPO(UITAKTHKA MCIIOIb30BAHUS
000py/0BaHus B LENSIX, HE COOTBETCTBYIOIIMX LIEJIAM JesTeNIbHOCTH MHCTUTYTA.

5.2. OpranuzaimoHHbIMH cpeAcTBaMu obecnieuenus 6e3omacHoctu DUOC sBstroTes:

- pa3paboTKa HHCTPYKITUH, peTIaMEeHTUPYIOIIUX BOMPOCH! Oe3omacHoi skcruryatanuu DMOC;

- MPOBEJCHUE HMHCTPYKTa)Xeil Mojb30BaTesel 1Mo 0e30MacHOMY HCIOJb30BaHUIO KOMIIOHEHTOB
OUOC.

5.3. C nenbto obecnieueHus: 0€30MacHOCTH NHPOPMAITMOHHBIX PECYPCOB U MEPCOHATBHBIX JaHHBIX
npu pabore B DMOC ydeTHble JaHHBIE MOJIb30BaTeNeil He pasriiamaiTcs U HE MepelaroTcs
TPETHUM JTUIIAM.

5.4. ITonpzoBarenu DMOC HecyT MUCHUIUIMHAPHYIO OTBETCTBEHHOCTH 32 HECAHKIIMOHUPOBAHHOE
UCIIOJIb30BaHUE PETUCTPALMOHHBIX JaHHBIX JPYrUX IOJb30BaTeNed, a Takke 3a Mopuy WU
YHUYTOXEHNE WH(pOopMaIuu.

5.5. Tlomp3zoBarenr DUMOC nHememieHHO yBenomisieT aamuHuctparopa OUOC B ciyudae
BBISIBJICHUS HECAHKIIMOHUPOBAHHOT'O JOCTYIA K ero faHHeM B DUOC.

5.6. Tlonb3oBarenu o0s3aHBl Hcnosnb3oBaTh pecypcbl DMOC HWuctuTyTa C© cobmropeHuem
ABTOPCKHX TPaB, HE BOCHPOU3BOIUTH MOJHOCTHIO UM YaCTUYHO WH(MOPMAIIUIO OTPAHUYCHHOTO
JocTyna.

5.7. OOyuatomuecs, paboTHUKN MHCTUTYTA, MOTYYHBIINE YUETHbIE JaHHbIE (JIOTHH, apOoJib, KOJ
aKTHBAIIMH ) JUTsI aBTOPU30BAHHOTO 0cTyna kK kommnoHeHTaM DM OC, o0s13aHbI XpaHUTh UX B TallHE,
HE pasriaimiaTh, He epelaBaTh UX TPETHbUM JIUIaM.

5.8. Kaxnprii monmp3oBarens DMMOC nMeeT mpaBo Ha MOJIydeHHE METOIMYECKOW U TEXHHUECKOH
HOJIEPKKH TpU paboTe ¢ Hel. YueOHO-MeToandecKas MOJIepKKa MOXeT ObITh MOJydeHa I10



TeneoHy, MyTeM OTHPAaBKH COOOIIEHHs IO 3JIEKTPOHHOW MoYTe WM Ha (opym B cucteme
yrnpasienus ooydenrem «Moodley.

6. 3axarouumenvrbvle NON0IHCEHUA

6.1. Hactosmee [TonokeHne BCTymaeT B CUTy ¢ MOMEHTA MOANUCaHus JupekTopom MHCTHTYTA
6.2. BHecenue n3mMeHeHu U JONONMHEHUH B HacTosiee [1oiokeHne oCymecTBIIeTCS B TOM Ke
MOPSIZIKE, YTO M €r0 IPUHSTHE.



