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«CospemeHHbLI ZYMAHUMAPHBLI KOTCONHCH

YTBEPXJIEH
Yupenutenem
: [Tporokon Ne £ ot « 4Z» Lz 2018r.

PEJKAM TPYJIA M OTABIXA
PABOTHHUKOB ABTOHOMHO HEKOMMEPYECKOM OPTAHU3AIIUH
[MPO®ECCUOHAJILHON OBPA30OBATEJIBHON OPTAHU3ALIMU .
«COBPEMEHHBIN 'YMAHUTAPHBIN KOJUIEIX>

1. O0mue moJ1oKeHHS

1.1. Hacrosimuii PexxuMm Tpyaa u orasixa (nanee — Pexum) paOOTHHKOB ABTOHOMHOM
HEKOMMEpPUYECKOH  opraHu3anud  npodeccuoHaTbHOM  00pa3oBaTeNbHOW  OpraHM3alluy
«CoBpeMeHHBIH T'yMaHUTapHBIA KoJUemK» (nanee — Komlemx) pa3paboTaH M YTBEPKICH B
cooTBeTCTBHH ¢ rytaBamu 15 — 19 Tpynosoro xoaexkca P®, Yerasom Komtemka, OHM npU3BaHEI
criocoOCTBOBAThH NMpaBUIbHOM opranu3aiuu paborTel Komiemka, pallHOHaAIBHOMY HCIIOIB30BAHHIO
paboyero BpeMeHH pabOTHHUKOB, MOBHINEHUIO KadecTBa 3(P@MEKTUBHOCTH TpPyla H YKPEIUICHHIO
TPY/I0BOH JUCIUILIMHBI.

1.2. Kaxnenit padotauk Kotemka HeceT OTBETCTBEHHOCTh 3a KayecTBO 00Opa3oBaHHs H
ero coorBercTBHe @I'OC CIIO, 3a cobntoaeHue Tpy10BOH JUCLIHUIITIHHEL

2. [Ipuem u yBoJIbHEeHHE PA0OTHHKOB
2.1. Ina paboTtHukoB paboroaarenem spisercs Komnemx.
2.2. CotpynHukH npuHHUMaloTcs Ha paboty B Kosuiemx myreM 3akiOYeHHs TPYIOBOrO
J0roBOpa (KOHTpaKTa) ¢ aAMHHHCTpaLHeH.
2.3. Ilpu 3akimO4YeHHMH TPYAOBOTO JIOTOBOpa JIMIIO, MOCTynawomee Ha pabory,
MpeabsABIsSET pad0TOAATENIO!

- MacIiopT HIIH HHOM HOKYMCHT, }’,[[DCTDEE]JHI‘DHI,H?I JJHHHOCTE,

- TPYJAOBYIO KHHIKKY, 3@ HCKJIIOUEHHEM CIIY4aeB, KOrja TpyA0BOH JOrOBOp 3aK/IHOYAETCs BICPBBIC
Wik pabOTHUK IOCTYINaeT Ha paboTy Ha YCIOBHAX COBMECTHTE/ILCTBA,;

- CTpaxoBO€ CBEHICTEIBECTBO 00s3aTeIEHOr0O IIEHCHOHHOTO CTpaxOBaHHA,

= HOKYMCHTEI BOHHCKOI'O YHCTAa - [OJIA BOEHHOODSI3aHHBIX H JIUL, IMOANCHallMX IIPH3BIBY Ha
BOCHHYHO EJ'[}"}KG}“;

- nokymeHT 06 oOpazoBaHuy K (MJIM) O KBAIH(DUKALIMK MIIH HATHYHK CIIEIHATBHBIX 3HAHHH,

- CIPaBKy O HAJIWYMH (OTCYTCTBHH) CYAMMOCTH Y (WiIM) daKTa yroJOBHOIO npecieioBanus 1100
0 MpeKpalleHHH YTOJOBHOIO MPECIeIOBaHUS 110 PeadMIIHTHPYIOIIHUM OCHOBaHHUAM.

2.4, K nenarornyeckoi NeATeNLHOCTH HE JONYCKAIOTCH JIMIIA:



- NHULIEHHBIE PaBa 3aHUMATHCSI NeJarOTHYECKOH AesATeIbHOCTEIO B COOTBETCTBHH C BCTYITHBIIMNM
B 3aKOHHYIO CHJIY IPUTOBOPOM CY/1a;

- WMEIOIMe WIH HMEBIIHE CYIHMOCTb, MOABEpPraBIIMECs YrOJOBHOMY IIPEC/ICNOBAHMIO (3a
MCKITIOUEHHEM JIMIl, YTOJIOBHOE IIpec/ieZloBaHHE B OTHOLIEHHMH KOTOPBIX TPEKPAIICHO IO
peabHIMTHPYIOIHM OCHOBAHMAM) 32 MPECTYIUICHHS NMPOTHB XU3HH M 3/I0POBBA, cB00O/IBI, YECTH
M NOCTOMHCTBA JHYHOCTH (32 MCKIIOUEHHEM HE3aKOHHOHM TOCHHTAIH3aINH B MEIHIMHCKYIO
OpraHH3alMIo, OKa3bIBAIOIIYI0 MNCHXHATPHYECKYIO NOMOIIb B CTAlMOHAPHBIX yCIOBHAX, H
KJIEBETHI), MOJOBOH HENPHKOCHOBEHHOCTH H rnojoBoii cBoOOABl JIMYHOCTH, TNPOTHB CEMBH H
HECOBEPIICHHOJIIETHHX, 3/0pOBbS HACC/ICHUA H oDOl1leCTBEHHOW HPaBCTBEHHOCTH, OCHOB
KOHCTHTYLIMOHHOI'O CTpPOsi M 0€30MacHOCTH rocylapcTBa, a TakKe TIPOTHE 00IIeCTBEHHOH
De30MacHOCTH, 32 MCKIIFOUEHHEM CITy4acsB.

- HMEKIIHE HEeCHATYHO HJIH HEIOrallicHHYO CYOIHMOCTE 38 HHBIC YMBILLICHHBIC TAXKHE H ocobo
TSOKKHE IMPECTYIJIEHU, HE YKa3aHHBIE BBIIIIC,

- IpU3HAHHbIE HEJIEECIIOCOOHBIMH B YCTAHOBIEHHOM (peIepaIbHbIM 3aKOHOM HMOPSIKE;

- HMerolHe 3a60eBaHus, IPEIYCMOTPEHHBIE [IEpeYHeM, YTBEPXKAaeMbIM (elepalbHbIM OpraHoM
HCIIOJIHATEILHOM BIACTH, OCYIIECTBISIOMMM (QYHKIHH [0 BBIpabOTKE TOCYIapPCTBEHHOM
OJMTHKA ¥ HOPMATHBHO-TIPABOBOMY PETYJIHPOBaHHIO B 00IaCTH 3/IpaBOOXPaHCHHUS. (4. 2 N 387-
@3 ot 23.12.2010).
2.4. TIpu 3aK/IOYEHHH TPYIOBOTO JIOrOBOpa BIIEPBHIC TPYHAOBas KHHXKKA H CTpaxoBOC
CBUIIETEILCTRO 0BS3aTEILHOrO IIEHCHOHHOTO CTpaxoBaHHs 0pOpMIIOTCS KoslemKeM.
2.5. B ciyuae oTCYTCTBHA Y JIMIIA, TIOCTYNAIOIIETO Ha paboTy, TPyAOBOH KHHIKKH B CBA3H
C ee yTpaToi, MOBPEXJIEHHEM MJIM MO HHOH NPUYHHE Komnemx o0s3aH 10 MHCBMEHHOMY
3asBJIEHHIO HTOrO JIMIA (C YKA3aHHEM MPUYMHbI OTCYTCTBHS TPYAOBOH KHIKKH) o(OpMHUTH HOBYI)
TPYAOBYIO KHHXKKY.
2.6. Jluna, moCTynaome Ha paboTy M0 COBMECTHTENBCTBY 0053aHbI IPEBABHTE!
- IACTIOPT MJIM MHOM JOKYMEHT, YIOCTOBEPSIOIIMH THYHOCTB;
- noxkymeHT o0 oOpaszoBaHMH H (HJIH) O KBIH(HKALIME WIM HAIHYHH CIEIHaIbHBIX
3HAHHHU.
2.7. CoBmecTHTENH NMPUHUMaIOTCs 10 30 HIOHA TEKYLIEro roja.
2.8. JlupexTop M3/aeT IpHKa3 O mpueme Ha padoTy, KOTOPBIM AOBOAMTCA 10 CBEACHHA
pabOTHHKA 110J] POCIHCH B TPEXAHEBHBIH CPOK CO JHA haxTHUECKOTO Havasa paboThL.
2.9. Ilepen nonyckoM K padoTe BHOBR MOCTYNHBIIIETO pabOTHHKA aJIMHHHUCTpAIHA
obs3aHa:
- 03HAKOMHTh PAOOTHHKA C JIOJKHOCTHOH MHCTPYKIHEH, YCIOBUAIMH U orJiaTo TpyJaa;
- Pa3bACHHUTH €ro Mpasa U 00s13aHHOCTH;
- 03HAKOMHUTH pabOTHHUKA C HACTOALIMM PexuMOoM;
- [POMHCTPYKTHpPOBaTh MO TpaBHjaM TEXHHUKH 0e30I1acHOCTH, OXpaHbl Tpyla,
[IPOTHBOMOKAPHOH OE30IIaCHOCTH.
2.10. Ha xaxnoro paboTHHKA BeIETCS JHYHOE [eI0, KOTOPOE COCTOHT M3:
- 3asiBJIEHHE O MIPHEMe Ha padoTy Ha OTpPeACICHHYIO TOIKHOCTD.
- pesioMe WM aBTOOHOrpagus, KOpPOTKO pacKphIBaiollas BCIO HEOOXOMHUMYKO HH(QOPMAIHIO O
COTPYIHHKE. "
- KOTIHH OCHOBHBIX IIEpCOHANBHBIX JoKyMeHToB (macnopt, CHUJIC, HH).
- KOITHH JIATLTOMOB, TIOATBepIKIAIOIIHE YPOBEHb 00pa3oBanus ¥ KBATH(PHKAIMIO COTPYIHHKA.
- peKOMEH IaTe/IbHbIC MMHChMAa HITH XapaKTePUCTHKH ¢ MPEABIAYLICIo MECTa paboTHI.
- IOKyMEHTBI, H31aBaeMble KouemkeM: IpuKas o0 IpHeMe Ha paboTy, HHBIC IIPUKa3kl, HAPHMED,
0 TepeBojie Ha APYIylo JO/DKHOCTh, B JAPYTrOH OTHCN, O HAaJIOKCHHH JIUCLIMIIIMHAPHOTO
B3bICKAHH S WITH MTOOLIPEHHH.
- KaJpoBas ClIpaBKa.
- TPYJIOBOIi IOTOBOP M BO3MOJKHBIE [OIOJIHUTEIbHbIC COTTIALICHHS K HEMY.



- TOKYMEHTBI O NMOBBIIICHUH KBaTH(DUKALMH.

- CBH/ICTEJILCTBA, CIPABKM M HWHBIE JAOKYMEHTBHI, MOATBEP)KIAIOIIHE H3MEHEHHE JIMYHOH
HH(pOpPMaLIHK O COTPYIHHKE.

- OJDKHOCTHBIE HHCTPYKIIMH, C OTMETKOH 00 O3HAKOMJIEHHH C HUMH COTPY/IHHKA.

- BHYTPEHHSS OIIUCh.

2.11. PaboTHHKa, HYXIAKOIIErocs B COOTBETCTBHH C MEIHLIHHCKHM 3aKIIOYCHHEM B
[IpeIOCTABICHHH JAPYroi paboThl, IUPEKTOP C €ro COrjacHs MepPEeBOJUT HA APYTIyI0 HMEIOLLYIOCH
paboTy, HE NPOTHBOMNOKA3AHHYIO €MY MO COCTOSHHIO 370poBbsi. IIpum orkasze paboTHHKa OT
nepesoga ubo orcyrcTBHM B Konnemke COOTBETCTBYHOIIEH padOThl TPYIOBOH [OroBOP
peKpaiaeTcs B COOTBETCTBHH ¢ nyHKToM 8 ctaten 77 TK P®.

2.12. He siBisieTcs MepeBOAOM Ha APYTYIO NMOCTOSHHYIO paboTy W He TpeOyeT corjiacus
paDOTHHKA TEepeMellleHne Ha apyroe pabodee MeCTO, B JIpYroe CTPYKTYpHOE MOApas/eicHHE,
nopydyeHue paboThI HA JPYroM MeCTe, €CIIH 3TO He BJEYET 3a Co0OH H3MEHEHHs TPYIOBOH
(hYHKIIMHA U U3MEHEHH CYILECTBEHHBIX YCJIOBHH TPYIOBOTO I0TOBOPA.

2.14, Tlo npuuMHaM, CBS3aHHBIM € HM3MEHEHHEM  OpPraHH3alMOHHBIX  HIIH
TEXHOJIOTHYECKHX VYCJIOBHHM Tpyda, [IONYCKaeTcs HM3MEHEHHE CTOPOHAMHM OIIPeC/ICHHBIX
CYLIECTBEHHBIX YCIOBHII TPYAOBOro J0rosopa 1o HHuuMaruBe Komemxa npu NpOAOIIKEHHH
paboTHHKOM paboTsl Oe3 u3MeHeHHs TpyAoBoH (QyHKIMHU. O BBEJIEHHH YKa3aHHBIX M3MEHEHHH
pabOTHHMK JOJDKEH OBITH yBeIOMJIEH paboTonareneM B MUCBMEHHOH ()OpMe HE IO3/IHEE, YeM 3a
7Ba MECsIa JI0 UX BBE/EHHS, eciM MHOe He mpemycMoTpeHo TK P® wmm uHBIM (elepalbHBIM
3aKOHOM.

Eciim paGoOTHHK He COrJlacéH Ha MpOJOJDKEHHE pabOThl B HOBBIX YCJIOBHAX, TO
paGorozarelb 00g3aH B MHCHMEHHOM (GopMe NpeIokuTh eMy HHYIO uMeroyrocs B Komnemke
paboTy, COOTBETCTBYIOUIYIO €r0 KBaJH(HKALKUH H COCTOSHHIO 3/IOPOBBS, a NPH OTCYTCTBHH
Takoil paboThl — BAKAHTHYIO HUIKECTOSLIYIO JOJ/DKHOCTh MJIM HHJKEOIUIauMBaeMyio paboTy,
KOTOPYIO PabOTHHK MOKET BBINOJHATH C yYETOM €ro KBalH(PHKALHH M COCTOSHUSA 310POBbA.
[Ipy OTCYTCTBHH YKazaHHOH paboThl, a TaK)Ke B cilIydae 0TKaza paboTHHKA OT MPeIOKECHHOH
paGoTEI TPYIOBOM JOrOBOP MpeKpaliaeTcs B COOTBETCTBHH ¢ MyHKTOM 7 cratel 77 TK PO.

Ecnu  paboTnuk  OTKasbiBaeTcs OT  NPOJO/DKEeHHS  paboTel  Ha  YCJIOBHSX,
COOTBETCTBYIOIIIUX pEKMMY paboyero BpeMeHH, TO TPYIOBOH [OroBOp pacTopraercs B
coorBercTBHH ¢ I1. 2 ¢T. 81 TK P® ¢ npenocraBnernem pabOTHHKY COOTBETCTBYIOLIMX rapaHTHH
H KOMIIEHCALIHH.

OTmeHa pe)xuMa HemoJHOTro paboyero BpeMeHH IPOH3BOAMTCS padOTOAATENIEM C YYETOM
mHeHust O61ero cobpaiius paDOTHUKOB.

2.15. Tlo ucTeucHuy cpoKa TPYAOBOrO JOrOBOpa OH IpeKpallaercs coriaacHo m.2 cr. 77,
ct. 78 TK PO.

2.16. Ilo wunnmnuaruBe paboTHMKA TPYAOBOH JIOrOBOP pacTopraercs B IOPSAIKE,
npeaycmorpesHoMm 1. 3 ¢1. 77, ¢1.80 TK P®.

2.17. Tlo uHMIIMATHBE aIMHHUCTPAIMH TPYAOBOH KOHTPAKT pacTOpraercs COIrJIacHo m.4
ct. 77, ct. 81 TK PO.

2.18. YBosbHee B CBA3M C COKPAIEHHEM 1UTATa WJIH YUCIEHHOCTH pabOTHHKOB JIHOO
[0 HECOOTBETCTBHIO 20HNMAaeMOH HO/DKHOCTH JOIYCKaeTcs TNpH YCI0BHH, €CIIH HEBO3MOXKHO
IIEPEBECTH YBOJIBHAEMOro paboTHHKA C €ro COTacus Ha Jpyryio padbory.

2.19. B nenn yBONbHEHHS aJMHHHCTpAaLMs IPOM3BOAUT ¢ pabOTHHUKOM IOJIHBIH
JIEHeXHBIH pacyeT W BLLIAET €My TPYJAOBYIO KHIDKKY C BHECEHHOH B Hee 3aluchio 00
VBOJIBHEHHH. 3aruch O MPHYHHE YBOJBHEHHS B TPYAOBYIO KHHIKKY BHOCHTCS B COOTBETCTBHH C
GOpMYIMPOBKAMH 3aKOHOJATENbCTBA W CO CCBUIKOM Ha CTaThl0 M IYHKT 3aKkoHa. Ilpu
YBOJIBHEHHH 110 OOCTOATEIBCTBAM, C KOTOPBIMH 3aKOH CBA3BIBAET MPENOCTABJIEHHE JIBIOT H
IPEUMYINECTB, 3aIHCEH I TPYIOBYIO KHHIKKY BHOCHTCS C YKa3aHHEM 0OCTOSITEILCTB.

2.20.  JlomonmiuTenbHbIE  OCHOBaHHsA  IIpEeKpallleHMsi TPYIOBOro  Jorosopa ¢
[eJarori4eckuM paboTHHKOM:

1) noOBTOpPHOE B TedYEHHE OJHOro roga rpydoe HapylleHHe YCTaBa OpraHH3alluu,



OCYIIECTBIAIONIEH 00pa30oBaTEIbHYIO AeATEIBHOCTE,
2) npUMEHEHHE, B TOM YHCIe OJHOKpaTHOE, METONOB BOCHHTAHHA, CBA3aHHBIX C
(pu3HYeCKUM H (HITH) ICHXHYECKHM HACHIMEM HaJl JIMYHOCTBIO 00Y4Yaromerocs, BOCIIMTaHHHKA.

3. Orcrpanenue oT padoTsl

2.20. JlupexTop 0053aH OTCTPaHUTH OT padOTHI (He JonycKarth K padore) paboTHHKA:
- TOsBUBIIErocss Ha paboTe B COCTOSHHH aJIKOTOJBHOIO, HApPKOTHYECKOTO MM HHOro
TOKCHYECKOI'O OIbAHEHH,
- He TPOLIEALIEr0 B YCTAHOBIECHHOM TMOpsiake oOy4eHHE W MPOBEPKY 3HAHWH U HABBIKOB B
obnactu oxpaHsl Tpyaa;
- HE MIPOILEJIIErO B YCTAHOBJICHHOM MOPsiIKe 00s3aTebHbIH MEAHIUHCKHH OCMOTD;
- TIPH BBISIBJIEHMH B COOTBETCTBHM C MEAMIMHCKMM 3aKJIIOYEHHEM IMPOTHBONOKA3aHHH A
BBINOIHEHHs paOOTHUKOM paboThl, 00YCI0BIEHHOH TPY/IOBBIM JOTOBOPOM;
- [IeJaroruueckoro paGoTHHKA MpH MOJYYEHHH OT [PaBOOXPAHHMTE/IBHBIX OPraHOB CBEACHHH O
TOM, YTO [JaHHBIH pabOTHHK TOABEPracTcs YrOJIOBHOMY I[IPEC/ICIOBAHHIO 3a IPECTYIICHHS,
yKa3aHHBIC BhIE. JIUPEKTOp OTCTpaHseT OT paGoThl (HEe AOMYCKAeT K paboTe) MeJaroruyecKoro
pabOTHHKA HA BECh MEPHOJI MPOU3BOJICTBA 110 YTOJIOBHOMY JeJly [0 €ro MpeKparleHus amdo 10
BCTYIJICHHS B CHITY IIPUTOBOpPa CYya. ;

2.21. Jlupextop oTcTpanser oT paboThl (He jomyckaeT K pabore) padoTHHKaA Ha BECh
[IepHO/I BPEMEHH 10 YCTPaHEHUs OOCTOATEIBLCTB, ABUBIIHXCS OCHOBAHHEM [JI OTCTPAHCHHS OT
paboTBl MM HeOMyIleHHus K pabore. B mepuon oTcTpaHeHHs OT pa0OThl (HEAOMYLICHHA K
pabote) 3apaboTHas rulata pabOTHUKY HE Hauucisercd. B ciydasx OTCTPaHCHHS OT pabOThI
paboTHHKA, KOTOPKI HE Mpomies o0ydeHHe M MPOBEpPKY 3HAHHWH M HABBIKOB B 001aCTH OXPaHb
Tpyaa 1ubo o0si3aTeNbHBIH MEIUIMHCKHI OCMOTp HE II0 CBOCH BHHE, €My NMPOHU3BOAMTCSA OIIaTa
33 BCE BpeMsi OTCTpPaHEHHUs OT pabOThI Kak 3a IMPOCTOH.

4. ObsizaHHOCTH pAa0OTHHKOB
4.1. Bee paborauku Komnemxka o0s3aHBbI:
- cobmonark TpeboBaHus YcTaBa, HacTOsIIMH PexuM, MOKHOCTHBIE HHCTPYKIHH, NMPHKA3bI
JHPEKTOPA.
- paboTaTh JOOPOCOBECTHO B COOTBETCTBHH CO IITATHBIM PACIIMCAHHEM, COOIIONATE AUCIHIIUHY
Tpy/Ja, CBOEBPEMEHHO K TOYHO HCIOJHATH pACMOPSKEHHsS aIMHHHCTPAlHH, ParHOHAIBHO
HCIIONB30BaTE padodee Bpems, BO3JEpPXKHBATBCA OT JCHCTBHH, KOTOpPbIE MEMIAIOT [IPYrHM
paOOTHHKAM BBIMIOJIHATE UX TPY/0BBIE 0053aHHOCTH,
- CTPEMHTBCS K IOBBIIIEHHIO KAYeCTBa BBHINOIHAEMOM paboThl, HE JOMYyCKATh YNYIIEHHH B HEH,
MPOSIB/IATE TBOPYECKYIO HHHIMATHBY, HAllPaBJICHHYIO Ha JOCTH)KEHHE BBICOKMX PE3Y/ILTaTOB
NesTeIbHOCTH;
- CHCTEMATHYeCKH MOBBILATE CBOH TEOPETHYECKHM, METOQUYECKHH M KYJIbTYPHBIH YPOBEHbB,
JICNOBYIO KBAIH(PHKALIHIO;
- cobumoaTh TpeGoBaHHUs OXpaHbl TPY/Ia U MOXKapHOH 0€30MaCHOCTH, TEXHUKH 0e30IaCHOCTH (0bo
BCEX CITydasX TPABMATH3Ma He3aMe UTHTEeIbHO coo0ImaTh aMHHHCTPALHH);
- [IPOXOJMTH B YCTAHOBJEHHBIE CPOKM MPO(ECCHOHATbHBIE MEIHIHHCKME OCMOTPBI, COOMI0AaTh
CaHUTapHBIEC MpaBHa, THTHEHY TPY/a, [101b30BaThCA HHIAWBUAYAIBHBIMH CPEACTBAMH 3aLIHTBL
- cozmepXkath cBoe pabouee MecTo, Mebeib, 00OpyHOBaHHE, HHBEHTAaph, y4eOHBIE MOCOOMsS B
YUCTOTE U TTOPSAJIKE; 0
- co0JII0/1aTh YCTAHOBICHHBIH MOPAI0K XpaHEeHHs MAaTEPHAIbHBIX IEHHOCTEH U IOKYMEHTOB;
- CBOEBPEMEHHO, OOBEKTHMBHO M aKKypaTHO BECTH H 3allOJHATh YCTAHOBJICHHYIO PabOuyIo
JOKYMEHTALHIO;
- DepeskHO OTHOCHTBCA K uMyLiecTBy Kosutemxa:
- pectH cebs JIOCTOMHO, coOMIOJaTh ITHYECKHE HOPMBI IOBEJECHUS B KOJMIEKTHBE, OBITh
BHUMATE/IbHBIMH U BEKJTUBBIMH ¢ 00y4YalOLIHMMHCA H HX 3aKOHHBIMH IIPEICTABUTE/IAMH.

-



4.2. llenaroruveckue pabotHuku Komiemaxa HeCyT NOMHYIO OTBETCTBEHHOCTD 3a JKH3HB U
3JJ0pOBEEe 00y4arolMUXcsd BO BpeMs MPOBEACHHS 3aHATHI, MeponpusaTHi. O00 Bcex ciny4asx
TpaBMaTH3Ma, 0OyJaromuxcs paboTHUKY 0053aHbI HEMEJIEHHO COOOILIUTE aIMUHHCTPALIMH.

5. O0s3aHHOCTH aAMHHHCTPALIHH

5.1. Apmunnctpanus Konnemxka oba3ana:
- OPraHW30BBIBATEL TPY/ MEJaroru4eckux U ApPYrux pabOTHHUKOB Tak, 4TOOBI KaxIpld padoTal mo
CBOEH crHeuMalbHOCTH M KBalMHKAIMKM, 3aKpeNnuTh 3a KakKIAbIM paOOTHHUKOM OIpPEIEICHHOE
paboyee MECTO, CBOEBPEMEHHO 3HAKOMHTD C JOKHOCTHOH MHCTPYKLHMEH, pacliucaHueM 3aHsATHH
u rpadukamu padotsl, rpadpukamu yueOHOro npoiecca;
- obecrieunBarth Oe€30macHBIE YCIOBHS Tpyda H y4deObl, MCIPaBHOE COCTOSHHE ITOMEIIEHHH,
OTOIUICHHS], OCBCIIEHUS, BEHTH/SIMH, HHBEHTaAps W TIpouyero oOOpyJOBaHHA, W MaTEpHAJIOB,
HAIMYHE KOTOPBIX HEOOX0AUMO B padore;
- OCYIIECTBJISITH KOHTPOJb HaJ KauyecTBOM oOpa3zoBaTesbHOro Imporecca, coOIAeHUEM
pacriMcaHus 3aHsTHH, BbINOJHEeHHEM 00pa3oBare/bHBIX IporpamMM, YYeOHBIX IIaHOB, I'Pa(UKOB
y4eOHOro nporeccea;
- CBOEBPEMEHHO paccMaTpHBaTh NPEeAOKeHHsA paOOTHHKOB, HallpaBJICHHBIE Ha YIYYINEHHE HX
[IPOU3BOJICTBEHHOM J1€ATEIbHOCTH; :
- COBEpILEHCTBOBAThL OPraHMU3allMi0 TPYAa, CBOEBPEMEHHO BbLIABaTh 3apabOTaHHYIO ILIATY H
nocoous;
- IPUHUMATH MEPHI 110 0OECTIeYeHHIO TPY/IOBOH U YUeOHOM AUCUUIIIUHBL
- KOHTPOJHPOBATh 3HaHHE W cobioaeHue paboTHHKaMu M 00y4arolMMHUCS BceX TpeOdoBaHHH H
MHCTPYKLMH MO TeXHUKe 0€30MacHOCTH, OXpaHe Tpy/a, IPOTHBOIIOXKAPHOM 0€30MacHOCTH;
- NpUHUMATh HeoOXoaMMbIe Mepbl Mo NpodUIaKTHKE TpaBMaTU3Ma, NPO(PeCcCHOHAIBHEIX H
Apyrux 3abonepaHuil pabOTHUKOB U 00y4aroMMXCs;
- CO3/1aBaTh HOPMAaJbHBIC YCIOBUS I XpaHEHHs BEpXHEH OJekIbl H ApPYyroro HMYyIIecTBa
pabOTHHKOB M 00YyUaIOIIMXCS;
- CBOEBPEMEHHO IPEJOCTARIATE OTHYCK pabOoTHHKaAM B COOTBETCTBHMH C rpadHKoM,
YTBEPIKIAaEMbIM JUPEKTOPOM € YYE€TOM MHEHHS paOOTHHKORB HE IIO3QHEE, YEM 3a JBE HEIE/IH
JI0 HACTYIUIEHHSI KaJIEHJAPHOI0 roJa.
- ¢rocoOCTBOBATE CHCTEMATHYECKOMY HOBBIIIEHHIO KBATU(UKALIMY [1€1arorH4ecKuX pabOTHHUKOB,
co3/laBaTh HeOOXOJHMMBIE YCJIOBHS IS COBMeEIleHHs paboTel ¢ o0ydeHHEM B y4eOHBIX
3aBEICHHIX.

5.2. Anmuuucrtpauus Kosemka Hecer OTBETCTBEHHOCTH 3a JKH3Hb M 3J0pPOBBE
obyuaromuxcs BO BpeMs npedbisanus ux B Kosuemie.

6. Pabo4yee BpeMs H ero HCIOJL30BaAHHE

6.1. B Komutemxe ycraHoBieHa NATHAHEBHas pabodas Helels ¢ OBYMS BBIXOJHBIMH
nHamu. [lpopomkutensHocTs pabouero AHA I PYKOBOIAIIEro, aJMHHHCTPATHBHO-
X03AHCTBEHHOro, M y4eOHO-BCIIOMOraTe/lbHOro IlepcoHasla — 8 4YacoB exXelHEeBHO. B
COOTBETCTBHM ¢ pacnopsaakoM aHsa' Koanemka i paGOTHHKOB ycTaHaBjiMBaeTcsi 00e/1eHHBIH
[epephIB.

6.2. [IponomkuTensHOCTh W rpaduK padovyero BpeMEHH MeAaroruyeckux padOTHHKOB
YCTaHABJIMBAIOTCA PACIMCAHUEM 3aHATHH, YUeOHOH HArpy3KOH M JOKHOCTHBIMH HHCTPYKIIMAMH.
3a elMHUILY BpEMEHHU Harpy3KH 1o tapudUKanmy IpUHUMAeTCs OJMH aKaJeMUYeCKHi Jac.

- 6.3. [lenaroruyeckue paboTHUKH 00sA3aHBl NPUXOAUTE HaA paboTy He Mo3jaHee, YeM 3a 15
MHUHYT 10 Hadajla 3aHATHH.

6.4. PacnucaHue 3aHATHH COCTaBjsgeTcs aJAMHHHCTpauued Koiemka, uexons H3
Mearoruyeckoil 1esnecoodpa3HOCTH, ¢ y4eToM Haubojee ONaronmpHUaTHOIO pexuma Tpylda M
OT/[bIXa 00y4arouMXcsa U MaKCHUMaJIbHOW 9KOHOMHH BPEMEHH NMEJAaroruuyeckux padoTHUKOB.

! Tipunoxenue 1



6.5. Ilenaroruyeckum paGOTHMKAM 10 Mepe BO3MOXKHOCTH IpeaocTasisgercs 1 JeHb B
HEACTIO Juld METOOMYECKOH padOTel W MOBBINECHHS KBanH(ukamuu. Ilpu coBnageHun
MCTOAMYECKOTO JIHA C OHEM nposeieHHs [lemarormueckoro cosera, pabodYero CoBEIaHH,
o0Iero MeponpuaTHsA, 3acenaHus COOTBETCTBYIOIICH TMpEIMETHOH (LMKIOBOH) KOMHMCCHH
[e1aroru9eCcKMi pabOTHUK 0053aH MPHCYTCTBOBATE HA BBIIEYKA3aHHBIX MEPOIIPUSITUSIX.

6.6. Bpemst KaHuKys, He COBNAJAOLIEe C OYEPEIHBIM OTIIYCKOM, SBIAETCS pabouum
BPEMCHEM  MEArOrHYECKMX  paOOTHHKOB. Pabouyee BpeMs B KaHMKYISIDHBIE  II€pHOI
YCTAHABIMBACTCS TPHUKA30M JMPEKTOpPAa, HO HE MOMKET IPEBHINATh BPEMEHH HArpy3KH 10
[ITATHOMY PacIlHCaHHIO,

» 0.7. B kanmkynspHoe Bpems paGorTHukM Kosutemka NpPHBIEKAIOTCS K BBIMOTHEHHIO
JAPYruxX paboT, COOTBETCTBYIOUIMX WX KBAIH(HMKALHH WIH BBITOJIHEHHUIO pabot, He TpedyrouHMx
CHICHHATIbHBIX 3HAHHH, B MpeJie/iax yCTaHOBJIGHHOTO pabo4yero BpeMEHH.

6.8. Ilenarornueckum u apyrum pabotHuxam Kommemka 3alpenaeTcs: - U3MEHATh 110
CBOEMY YCMOTPCHHIO paclucaHHe 3aHATHH W rpaduk paboTel; - 3aMeHATH ApYr Apyra 0e3
YBCIOMJICHHS ~ aJIMHHHCTPAllUK; -  OTMEHSITH  3@HATHS, YIJIHHATH HJIH  COKpAILATh
NPOAODKHTEIBHOCTE 3aHATHH, - OCBOOOXAaTh OOYYAIOIIMXCHA OT 3aHATHH Ul BBITOJIHEHHS
OOIICCTBEHHBIX MOPYYCHHH, Yy4acTUss B CHOPTHBHBIX W IPYTHX  MEpOIpHUSTHAX, He
MPEAYCMOTPEHHBIX MJ1aHOM padoTel Kojle/ka; - OTBIeKaTh MeNAroruveckux pabOTHHKOB BO
BPEMsl 3aHATHH OT HX HEIOCPEACTBEHHON paboThl [ NMPOBEAEHHS PA3HOTO poJia MEPONIPUSTHH,
HE CBA3AHHBIX C TPYJIOBOH NEATENBHOCTHIO; - CO3bIBATH B pabouee BpeMs cobpaHus, 3aceIaHms,
COBEILIAHHUA 110 ODIIECTBEHHBIM Je/IaM.

6.9. B ciayyae HesBKM Ha paGory mno G6osne3HH, paGOTHHK 0053aH H3BECTHTE
A/IMMHHCTPALMIO KaK MOJKHO paHblle, a B [IEPBBIH JIEHb BbIXOAa Ha paboTy — MpeACTaBHTh JHCT
BPEMEHHOH HETPY10CocoOHOCTH.

6.10. IlocTopoHHME NHIIa MOTYT MPHCYTCTBOBATH HA 3aHSTHH TOJBKO C paspereHus
AupexTopa. BxoauTe B kabGHHET nociie Hadala 3aHATHS Pa3peliaercss TOJIBKO JTHPEKTOpPY, €ro
3aMECTHUTEJTIO.

7. lloompenus 3a ycnexu B padore

7.1. 3a 0DOpasioBoe BBINTOJHEHHE TPYIAOBBIX 00S3aHHOCTEN, HOBAaTOPCTBO B TpyJe H
JpYrue JOCTHKCHUS B padoTe aJMHHHCTpALMEdl NPUMEHSIOTCS CIEAYIONIME MOOIPEHHS: -
oObsiBiIeHHE 0JIarofapHOCTH; - BbIIaYa [PEMHM; - HATPAXKICHHE I[IEHHbIM MoJapKoM; -
HarpaxJaeHHe MMOYETHON rpaMoTOM,
[Toorperns 0OBABIAIOTCS IPUKA30M JUPEKTOPA U JOBOJSITCA 10 CBEIEHHS BCEro KOJLUICKTHRA.

8. OTBETCTBEHHOCTH 32 HAPYIIEHHE TPY/A0BOH AHCHHILTHHbI

8.1. Hapymienne TpynoBOH MAHCUMILUIMHEL, T.e. HEHCIONHEHHE MM HeHajUleKalee
HCTIOJIHEHHE PabOTHHKOM BO3/I0JKEHHBIX HAa HEro TPYIOBBIX 00S3aHHOCTEH, BIeyeT 3a coboil
[IPHMEHEHHE MeP JHCLHMILTHHAPHOIO B3bICKAHHS.

8.2. B cooterctBuu co cr. 192 TK P® 3a HapylieHwe TpYHOBOM JUCIMITIHHEI
AIMHHUCTPALMCH TIPUMEHSIOTCS ClEAYIOLIMe IHCLUMIIIMHAPHBIE B3bICKAHUSA: - 3aMeYaHue: -
BBITOBOD; - YBOJIBHEHHE 110 COOTBETCTBYIOIHM OCHOBAHUAM.

8.3. 3a oJHO HapylleHHE MOMET OBITh HAIOKEHO TOJBKO OIHO JUCHHILTHHAPHOE
B3pIcKaHHe. Jlo TNpUMEHEHHs B3bICKAHHMS HAapyIIHTEIb TPYAOBOH JMCIMUIUIAHBI 00S3aH
[IPE/ICTaBHTL OODBACHEHHE B ITMCHMECHHOM (opMe, B Cilydae 0TKa3a OT MHCBMEHHOIO OOBICHEHHS,
coctaBiaseTcs akT. OTKas OT Jauyd MHCHbMEHHOro JHOO YCTHOrO OOBSICHEHHsS He [IPENATCTBYET
[IPUMEHEHHMIO B3BICKAHHS.

8.4. JlucuuniMHApHOE B3bICKAHWE NPUMEHSETCS He MO3[HEee OJHOr0 MecAla O IHS
0OHapyKEHHUs MPOCTYIIKA, He CYNTasi BpeMEHU 60JIe3HH PabOTHHKA, IpeObIBaHKs €ro B OTIYCKE, a
TaKKe BPEMCHH, HCOOXOAUMOTO Ha Y4eT MHEHHS IIPE/ICTABUTEILHOTO OpraHa paboTHHKOB.

JucuuruimHapHoe B3bICKaHHE He MOMKET OBITh MPHUMEHEHO IO3[HEe HIECTH MECALEB CO
AIHS COBEPILICHHA IPOCTYIIKA, a 10 pe3y/ibTaraM PEeBH3HH, MPOBEPKH (DHHAHCOBO-XO3MICTBEHHOI




JeATeIbHOCTH MJIM ayIUTOPCKOW INpOBEpPKH — IO3JHEe ABYX JIET CO JHS €ro coeepluieHus. B
YKa3aHHBIE CPOKH HE BKJIIOYAETCs BpeMs IPOM3BOACTBA II0 YIOJOBHOMY Jeny. B3bickanus
OOBABIAIOTCA NpPHKa3oM aupekTopa. [lpukas HDOKEH coleplkaTh YKasaHHe Ha KOHKPETHOE
HapylleHue TPYAOBOW MMCILMIUIMHBI W MOTHBBI NMPUMEHEHHSA B3bICKaHWs. [Ipuxas oOBsBiseTcs
pabOTHHUKY MOJ PaclUCKY B TPEXAHEBHBIH CPOK CO JHS MOANHCAHUS.

8.5. K paboTHMKaM, HMEIOLIMM B3BICKaHHs, MEpbl IOONIPEHHUS HE MPHMEHSIOTCS B
TE€YEHHE CPOKa B3bICKaHHUA.

8.6. JIMpeKTOp BIIpaBe CHAThb B3BICKAHHME AOCPOYHO [0 XO0JaTalCTBY HENOCPEACTBEHHOIO
PYKOBOJHUTENISI MJIH TPYAOBOIO KOJUIEKTHBA, €CIIH NMOJABEPTrHYTHIH IUCIUIUIMHAPHOMY B3BICKaHHIO
HE COBEPIIHI HOBOI'O IIPOCTYIIKA U MPOsABHI ceds Kak J100pOCOBECTHBIH pabOTHHUK.



Ly
i

[Ipniaoxenue 1

Pacnopsiiok padouero aus corpyannkos Kouemka

|. Hagano pabouero nusa ans corpyanukos — 10:00 yac.

2. Havano u oxoHuaHue pabo4ero BpeMEHHM MpernojaBaTelied B COOTBETCTBHH C paclHCaHHeEM
yueOHBIX 3aHSATHH.

3. IlpoomxkurtensHOCTh pabodero BpeMeHH - 36 4acoB B HEJIENIO HIIH 7, 2 4acoB B JI€Hb.

4. O0eneHHBIH MepephIB 18 [PernoaaBareiiel - B 3aBUCHMOCTH OT paciHCaHus YUeOHBIX 3aHATHI,

5. ObesieHHBIN NepepbIB U1 aAMHUHHCTPATUBHO-YIIPABJICHYECKOr0 anmnapara yCTaHaBJIHBAeTCs ¢
12 :00 no 12:40.
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